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Instruction Sheet – Near Miss
Importance of Recording Every Near Miss
Recording every near miss, illness, or injury in the workplace is a critical part of maintaining a safe and healthy working environment. Near misses are warnings that something is wrong, and by reporting them, we can identify hazards before they lead to serious accidents.
Why Recording Near Misses is Important
1. Prevention of Accidents – Near misses highlight hazards that could cause real injuries if left unaddressed. By recording and investigating them, the risk of future accidents is reduced.
2. Continuous Improvement – Each report provides valuable data that helps improve safety procedures, training, and equipment, making the workplace safer over time.
3. Proactive Safety Culture – Encouraging employees to report even minor incidents shows that safety is taken seriously, building a culture of responsibility and care.
4. Compliance and Legal Protection – Documenting all incidents helps businesses comply with legal requirements and provides evidence of proactive safety management if issues arise.
5. Employee Wellbeing – A workplace that actively records and responds to near misses shows employees that their safety and well-being are a priority.
How Recording Helps Improve the System
· Every near-miss report adds to a system of continuous improvement. When incidents are recorded and reviewed, patterns and trends can be identified. This allows management to take proactive measures such as redesigning processes, providing additional training, or upgrading equipment to reduce risks. Over time, this creates a safer, more efficient workplace.
· Remember: Every report matters. By recording all near misses and incidents, no matter how small, you are helping to protect yourself and your colleagues from harm, while also improving the overall safety of the workplace.
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